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Our Key Talking Points

B ccececes Main Offer  IEETTTRTRE Using Invoicing

_ JEEETTETETY Complex Bank Feeds _ JEEEETTTTTRE Reporting in QBO
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Using Invoices

Sales
Overview All Sales nvoices Customers Products and services
Invoice INCOME OVER TIME (7) SETUP
O e ey e Duration: This month v Compare to previous year: (_J
Dsts updsted a few seconds sgo
0% Done
50-00 This month
T $0.00 more than Oct, 2021 o Set up ways for customers to Start
pay you
o Send an invoice that your Start
20 customer can pay online
0
§-
3 ¥ S . ]
od F F o o SHORTCUTS

=3
@ Set up online and in-person payments
Let customers pay you with credit cards and Apple Pay. o o
New invoice Recurring invoice
(2 ) Send an invoice that your customer can pay online New sale Recurring sale
~

(3t imetan odates when thev view and oav the invoice



Complex
Bank Feeds

Manually upload your
transactions

How it works

1 Open a new tab and sign in to your

online bank account.

2 Export your bank statement in a .CSV,
QFX, .QBO, .OFX, or TXT format.

3 Upload your bank statement.

@ Drag and drop or select files

Get transactions from your bank:

1.Sign in to your bank or credit card's website.

2.Follow your bank's instructions for how to
download CSV files of your transactions to
your computer. Every financial institution has
different steps. Here are steps for Bank of
America, Chase, and Wells Fargo.

3.Check the date range for the download. It
should be at least one day before the date of
your oldest transaction.

4.Download your transactions. Save the file
somewhere you can easily find it, like your
computer's desktop.

5.Review the file format and size.

6.Manually upload the transactions.


https://www.bankofamerica.com/smallbusiness/online-banking/quickbooks/how-to-download.go
https://www.chase.com/business/online-banking/control-cash-flow
https://www.wellsfargo.com/biz/online-banking/software/quickbooks/iif/

Reporting in QBO

l1.Balance Statement
2.Income Statement
3.GST Statement

Statement of Account

Street

Lini
100
S0
Reference: 826 =
0
Opening Balance: $100,00 €
Amount Taxes Total :: Re pO r‘tS
I $560,00 $47,60 $607,60 )
1 20
E.F i $230,00 $19,55 $249,55 = e
I . $1 680,00 $142,80 $1 822,80 L——___ _ B
] 1 2
T T $480,00 540,80 $520,80 3
$230,00 $19,55 $249,55

Subtotal $3 450,30
Deposit $500,00

v Favourites

>
E
Lock
Standard Custom reports Management reports
¥ Shift ——

Total Due $2 950,30

L L]

Balance Sheet *

v

.

»

2708 o) - o 3456789 GST/HST Summary Report
R %

Yo

iarged on late payments

LR

Profit and Loss *

Invoices Paid
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Using QuickBooks Online for the first time or
simply wishing to optimize your use of

personaliZEd QuickBooks?
] With , el o
QuickBOOKS ~ @ mommm st
effectively.

ve?
Deep Dive: o

Learn how to automate tasks, set up transactions,
use the mobile app on the go and so much more.

SAVING YOU MONEY




To Sign Up & Learn more, please click:
https://www.aia-tax.ca/quickbooksdeepdive

‘l Inclusive

4 IN-DEPTH SESSIONS:
NOV. 23 & 30,
DEC.7 & 14
@ 3-4PM MST



https://www.aia-tax.ca/quickbooksdeepdive

Homework

Homework & @ -
Free Material Try to record o complex transaction.

Set up and save your reports for this year.

Free Material

QBO Reporting video for producing the following:
e Profit & Loss Report
e GST/HST Summary Report

e Balance Sheet




Thank you!

Feel free to approach us if you have any questions.




Q Phone Number

4035-400-4026

‘ All Inclusive

SAVING YOU MONEY

Questions?

Reach out to us for concerns
and clarifications

Website

www.allinclusiveaccountants.com




